FOR THOSE WISHING TO GET NAVY VOUCHERS
FOR THE IFSEA FOOD SAFETY SYMPOSIUM.
MOST IMPORTANT –  You should be planning to take the test within 60 days of getting an approved voucher.   NLT 5 days before the class.  Note that earlier references to voucher numbers and whether the person was a Culinary Specialist or Senior Culinary specialist are no longer part of the program, any CS can take any of these tests, if otherwise eligible.  Also new, you can put all 3 exams on one form, so you only need to complete one form for the 3 tests.
Step 1 – To get the Voucher Request Form – click here or type the address out.  https://www.cool.navy.mil/voucher%20documents/voucherRequestForm.doc.  Save the form to your computer and complete the information.  Note – perhaps because it is https, you may get a security alert “problem with site’s security certificate.”  Select “continue to the web site.”  It is the Navy COOL site.  Save the form to your computer.
Step 2 – Complete Parts 1, 2, 3, 4, 5.    
In Part 3 Name of Certification put HACCP, next line put CPFM, next line put ONE of the following - MCFE or CFE or CFM.  We suggest getting the CFE first and we can work with it.  Credentialing organization is IFSEA.  Testing Center location leave blank.   
In Part 4 put an X in the 7 blocks if they apply, if they don’t you’re not eligible.  Save the document.  
Step 3 – Email the COMPLETED form to your Department Head (or whomever has been designated at your command to approve these.  Does NOT have to be the CO).  They complete Part 6.  What they are certifying is that, whether you are an E-3 or an E-9, they believe that you have the ability to pass the test (after the training) – the Navy is not wasting money by sending you to take the test.  

Step 4 – Once your chain of command has completed Part 6, the completed application forms must be forwarded to the Credentials Program Office, by email at crry_cqcredentials@navy.mil; or by fax: (850) 452-6897.  If by E-mail use a Digital Signature OR at least send it from a .mil address.  If by fax then a signature is required.  Much easier by email.
Step 5 - Once the Credentials Program Office receives your approved application from your command approving official a voucher approval notice will be sent to you (within five business days) by via email or fax.
Step 6 – Click here to register.  NOTE – YOU are responsible for getting this process completed.  If you show up in class and don’t have your vouchers approved for the 3 tests then YOU are responsible to pay.  When you receive your scores you MUST notify the Credentials program if you passed or failed (they don’t need your score).
Questions? - Credentials Program Office 
E-mail - crry_cqcredentials@navy.mil. (850) 452-6683/6664; DSN: 922-6683/6664.
Or email Ed Manley at ed@ifsea.com or call 702-430-9217.
Completed examples of the 3 forms – ones that have been successfully submitted) are on the web at (pending update).  
